[image: ]
Skull Valley School
Pre-School



Parent Handbook
2025-2026


The Skull Valley School staff welcomes you, your child, and your family to our program.  We have prepared this handbook so that you may know what you can expect of us and what we will expect of you.  If you have any questions or concerns, we will be very happy to assist you.

Skull Valley ESD #15 Preschool Program
3150 Old Skull Valley Road
Skull Valley, AZ 86338

Mailing Address:
Post Office Box 127
Skull Valley, AZ 86338


HOURS
· The office is open Monday through Thursday, 7:30 a.m. – 4:00 p.m. for processing payments, to set up a tour of our school, for enrollment, or to answer any questions you may have.
· The director may be reached during the scheduled school day, from 
7:30 a.m. – 3:00 p.m., Monday through Thursday at 928-442-3322.
· Classes are held 8:00 a.m. – 11:00 a.m. Half-day, 8:00 a.m. - 3:35 p.m. Full-day Monday through Thursday.
· Skull Valley School Preschool follows the Skull Valley ESD calendar.  We are off the same holidays and school breaks.

Information is also on the district website at www.skullvalleyschool.org

PHILOSOPHY & GOALS

Skull Valley School Preschool is committed to serving preschool children and their families.  Together, we will work to provide a positive learning environment for each child.  Children learn in an integrated developmental preschool program, enhancing their self-esteem and creating a positive attitude towards school.  The curriculum and adult interaction go hand in hand in providing each child with an individual approach to learning.  Program activities encourage exploration, problem-solving, and self-expression.  The partnership with the preschool students and families enables the program to provide a safe, happy, and fun place for children to succeed.  Parents are welcome to visit/observe at any time.
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REGISTRATION

To be eligible for the program, a child must be three (2) years old to begin school at Skull Valley School Preschool. A child may be enrolled at any point during the school year once they have reach two (2) years of age. To register, the following records must be submitted along with a completed registration packet:
1. An original birth certificate
2. Records of current immunizations
3. Copy of insurance card
4. Proof of residency

A fifty-dollar ($50.00) non-refundable Annual Registration Fee is required before school starts for all non-I.E.P. students.

A morning snack will be provided. Lunch will be available to full-time preschool students at the school’s lunch rate. We understand some children have dietary restrictions due to allergies, religious beliefs, and/or personal preferences.  Please notify us beforehand and bring a daily snack/breakfast for your child to ensure they will be provided an approved snack.


STATE LICENSING & LIABILITY

Skull Valley Elementary School District (SVESD) Preschool is currently licensed and regulated by:

The Arizona Department of Health Services, 
Office of Child Care Licensing
150 N. 18th Avenue, Suite 400
Phoenix, AZ 85007
(602) 364-2539

Inspection reports are available upon request.  Skull Valley School Preschool is covered by Skull Valley Elementary School District liability insurance policy through The Arizona School Risk Retention Trust, Inc.  A copy of this is on file in the office.



FEES

1. Parents may choose 1 – 4 days a week for attendance. Tuition is paid for the month regardless of attendance days.  There will be no refunds for weather-related closures.
2. There is a $50 non-refundable per child registration fee due upon enrollment.  Families with more than one child pay $50 for the first child and $25 for each additional child.  
3. Monthly Tuition Rate – Half-day $195, Full-day $325 per child. There will be a 10% discount for additional siblings enrolled.
4. The first month’s tuition must be paid up-front for new students, and paid by the 5th of the month for each month following.  Students who enroll mid-month will be offered a pro-rated tuition amount based on the remaining days.  A late fee of $5 per business day will be incurred for payments received after the 5th of the month.  A student may be terminated from the school for non-payment.
5. Children with approved IEPs will be assigned to the appropriate classroom and/or therapy times by preschool staff. Therapy services will be provided to qualifying students at no cost.  
6. Scholarships maybe available to families that are in need of financial assistance. (Please contact the school for details).

ENROLLMENT FEES

Enrollment in Skull Valley School Preschool program is on a first-come, first-served basis.  Your child’s place in the program is not assured until your $50 registration fee is prepaid.  In addition, all required documents must be submitted and paperwork completed before enrollment is considered.  Fees are payable by cash, check, or money order.  Skull Valley Preschool does not reduce tuition due to a child’s illness or vacation.  Refunds of tuition will be made only if the student is officially withdrawn on or before the first day of the month.  Withdrawal after that date will leave the parent liable for a full month’s tuition.

Registration fees and prepaid tuition deposits are non-refundable.  Late tuition payment may result in immediate termination of a student’s enrollment at Skull Valley Preschool.



PROGRAM DESCRIPTION

Sample Daily Schedule

The following activities are typically included in a preschool program.  They may not occur in this particular order, nor will every session include all the activities.  Weekly lesson plans are posted in the classroom and available as a hand-out at check-in.

· Opening Time - Welcome, hand washing, small group activities, led by teachers.
· Center Time - Children choose from a variety of activities including art, writing, manipulatives, blocks, dramatic play, science, sensory table, and reading.
· Circle Time - Songs, stories, finger plays, dramatization, the introduction of theme/topic/project.  This activity is led by the classroom teacher.
· A snack that meets Arizona state standards is provided each morning.  During this time, children are encouraged to exhibit good manners and talk about their daily activities.
· Children also take care of cleaning up after themselves.
· Outside Play – Children have opportunities for large muscle movement, social development, and extension of the indoor curriculum.
· Closing Time – Time to share the day’s work, stories, music, or creative movement.
· Naps- We will have a required rest period after lunch each day. (Napping is not required but encouraged). 

PROGRAM DESCRIPTION AND BELIEFS

Skull Valley School Preschool provides an educational setting that will help the child become a lifelong learner through:

· Strengthening social skills and manners
· Learning to make wise choices
· Developing responsibility
· Practicing good listening skills
· Developing a love of reading through a literature-based curriculum
· Practicing good health and nutrition habits
· Exploring the world through science opportunities


Skull Valley School Preschool offers Child Find Screening for children 2.10 – 5 years of age.  Parents or guardians with concerns about their child’s development in any of the following areas can call to set up an appointment.  The school assesses the following areas:

· Vision and Hearing – offered to all students attending the school
· Motor Control or Coordination
· Social Skills
· Speech or Language Skills
· Thinking or Performing Tasks


DEVELOPMENTALLY APPROPRIATE BEHAVIORS

Generally, you can expect a preschooler to be able to do the following when reminded:

· Say “please” and “thank you”
· Pick up toys
· Abstain from hitting, kicking, or biting
· Listen when an adult is talking
· Wash hands after using the restroom
· Use indoor voices when asked
· Follow simple commands

It is important to realize that while preschoolers may be able to grasp the concept of the previously listed behaviors, it does not mean they will do them all of the time or be perfectly behaved.  If a child is physically or verbally aggressive, they will be separated from the activity and placed in a quiet area within the classroom until the child can again join the ongoing activity.  If a behavior endangers the health or well-being of the staff or classmates, the parent/guardian will be contacted for immediate student removal and a behavioral plan will be discussed with the parent/guardian.  An incident report will be filed in the student’s school records.  This report may result in a short or long-term suspension, or possibly expulsion, based upon the severity and/or the degree to which the behavior is considered chronic.  Appeal and due process procedures are provided in Governing Board Policy 
5-306.  This policy is available at the Skull Valley School Office or at svc.thetrust.org/home/modelpolicyprogram. 



Preschool – Kindergarten Transition

Child – Kindergarten

· Establish a connection between the preschool child and kindergarten teacher through Kindergarten Round-Up in April
· Have children practice kindergarten rituals in preschool, ongoing for 4-5-year-olds
· Encourage the preschool teachers to stay in contact with their former students
· Encourage kindergarten support staff to visit preschool children in May

Family – School

· Contact families during the first seven days of preschool
· Maintain periodic contact with the family during the first week and monthly 
· Connect the family to community resources
· Encourage family participation in home learning activities
· Encourage family participation in the classroom and at school events
· Sharing of information about individual children among the family, preschool teacher, and kindergarten teacher at the April Round-Up
· Teacher lesson plans weekly
· Spring orientation about kindergarten for pre-k families
· Individual meetings between teachers and families

School – School

· Foster inter-school collaboration about programs and classroom practices
· Pre-K and kindergarten personnel communicate about curriculum in August
· Pre-K and kindergarten teachers connect about a specific child
· Share written records immediately
· Align curriculum
· Align early learning standards




ONGOING PROGRESS MONITORING ASSESSMENTS

Skull Valley School Preschool uses Teaching Strategies GOLD as part of their ongoing progress monitoring assessment for Special Education students in all areas of development; typically developing students will be monitored by individual portfolios and anecdotal checkpoints.  Results are reported to the Arizona Department of Education as part of the Office of Special Education (OSEP) requirements to report early childhood outcomes.  The information used is to help drive instruction that meets the individual needs of each child, whether it’s a child with special needs or a typically developing child.

Parents and guardians will meet with teachers to discuss the child’s progress at the end of the fall and spring semesters, utilizing the Teaching Strategies GOLD and/or classroom participation results and assessments.  At this time, teacher conferences will be offered.


CLASSROOM MODEL

The Early Childhood Special Education Program is for children with significant developmental delays between the ages of 2.10 (two years, ten months) to 5 (five) years.  Each student is provided with an Individual Education Program (IEP), which is based on the student’s needs and strengths as determined by assessments, observations, and home and school inventories.  Students may participate in school activities with typical peers as appropriate.  Each program is served by a certified Special Education Teacher and at least one instructional assistant.

Occupational services are available to all students on a consulting basis.  Direct therapy is available to those students who qualify for it as part of their educational program.



DISMISSAL/TERMINATION FROM SPECIAL EDUCATION CLASSES

Sometimes dismissal/termination occurs before the transition to kindergarten.  Determination of dismissal from services can be based upon:

· Attainment of all current goals;
· Review of existing data;
· Further evaluation; or
· Assessment that indicates the child is functioning within expected limits in all developmental areas.

Special needs children are released from the program under one of the following conditions:

· The child does not attend for ten (10) consecutive days without notice from the parent as to the reason for the absence.
· The parent withdraws the child from the school by completing the necessary paperwork.
· The evaluation team determines that the child is no longer eligible for special education.

STUDENTS WITH DISABILITIES POLICY

At Skull Valley School Preschool, we strive to meet all the needs of our students, keeping in mind compliance with the American Disabilities Act, Department of Health Services child care licensing requirements, inclusion, individual needs, lower ratios, and safety for each child.

Our preschool program is staffed with qualified teachers who have trained in Early Childhood Education.  We also employ a highly qualified Special Education Teacher.

We have classes available for children with disabilities during our preschool hours of 
7:50 - 11:00.  If families require care for a child with disabilities outside of the scheduled preschool classroom times, we can refer families to organizations that employ direct support caregivers for children.  If the family qualifies for these services, the direct support caregiver may care for the child in their home or provide support to the child during our fee-based before or after preschool programs.


ATTENDANCE

Regular attendance at our programs and being prompt is both appreciated and expected.  If it is necessary for a child to be kept at home, please call and report his/her absence to the school attendance office.

Daily attendance is strongly encouraged.  Skills need to be reinforced every day if children are to become competent in any area, and routine needs to be established for learning to be meaningful.  Daily attendance shows the child the importance of school and forms the foundation for later attitudes about the value of education.

Along with regular attendance comes the need for each child to be rested and fed.  It is vital that a child receive a good night’s sleep and eat a well-balanced meal in order to have the energy needed to feel good and participate in classroom activities.  If your child will not ride the bus due to illness, notifying the driver is appreciated.

After ten (10) days of consecutive excused absences, our school policy is to automatically withdraw the student.

SIGN-IN AND SIGN-OUT SHEETS

Only parents/guardians, or authorized persons (at least 16 years old) designated in writing by the parent/guardian, and have completed the information on the Emergency Information Card, may sign in/out the enrolled students.  A picture ID is required.  Accurate and legible times and signatures, including first initial and last name, must be entered in and out each day of attendance.  By signing the document, the parent, guardian, or another authorized person, verifies, under penalty of perjury, that the times recorded are the actual time the child was in attendance.


TARDINESS

Promptness at arrival and dismissal is a critical life skill, vital to the well-being of a child.  A child often feels like an outsider when he/she arrives after class has started, and this sets the tone for the entire day.  It is just as important that a child knows he/she will be picked up promptly at the end of the school day.  If there is an unavoidable emergency, parents are asked to call if they will be late.

TRANSPORTATION AND FIELD TRIPS

Preschool students are eligible to ride the bus to school in the morning, and full-day students are eligible to ride the bus in the afternoon as well, but there is no district transportation at release for half-time students.  IT IS THE PARENT’S RESPONSIBILITY TO TRANSPORT THE STUDENT FROM SCHOOL.  Please contact the school office to arrange transportation, if needed.  District-owned or approved transportation is used whenever the children go on field trips.  Written permission from the parent/guardian is required for your child to participate in field trips organized by Skull Valley School Preschool.  Written permission must be received prior to departure.  On scheduled field trips, all staff and children will be off school grounds.  If you do not want your child to participate in the trip, please arrange alternate childcare for that day.  If you arrive at the site after the stated departure time, you will be expected to provide alternate care for your child.


PESTICIDE APPLICATION PROCEDURES

Notices will be posted no less than 48 hours prior to pesticide application and identify areas.  Signs will be removed no less than 48 hours after the pesticide is applied.  All past inspections can be reviewed in the office.


MEDICAL EMERGENCIES AND ILLNESS

Parents will be notified by phone when a child is ill or injured.  Parents need to pick up a child immediately if the child has symptoms of a contagious disease, diarrhea, an accident requiring medical attention, elevated temperature, or vomiting.  Your child is required to stay home for at least 24 hours after fever and vomiting.

MEDICAL ADMINISTRATION PROCEDURES

Parents or guardians of any child enrolled in SVESD must notify the teacher and school nurse of any medical conditions requiring special attention or consideration, including any known allergies.  Children with an infectious disease shall be excluded from school.

It is the policy of Skull Valley School Preschool that staff can administer physician-prescribed medication in the original prescription container.  The container must be labeled by the pharmacist to include the name of the student, date, dosage, name of the medication, method of administration, and the number of doses contained.  We can also administer over-the-counter medications, also in the original container.  A consent form for the administration of medications must be completed by the parent/guardian and be on file at the site.  Please ask in the office if you require this form for completion.


CHILD ABUSE PREVENTION AND REPORTING

Federal law mandates that any unexplained injuries or marks be reported immediately by all school personnel to the local police department and Child Protective Services (CPS).  Please call your child’s teacher or the health office to report ANY injuries or marks.


SUNSCREEN, INSECT REPELLENT, AND HANDWASHING POLICY

There is always some shade available in the play structures of our outdoor playground.  It is the policy of Skull Valley Preschool NOT to apply sunscreen to children.  If sunscreen is needed, the parent and/or guardian are to apply it to their child before being brought to school.


APPROPRIATE DRESS

Appropriate dress for a preschool setting is clothing that is loose and comfortable and allows for active play such as running, jumping, and climbing.  These clothes should be of such quality that the child is not afraid to try activities in school for fear of dirtying them.
Dress your child for the weather.   If it is chilly, send a sweater or jacket.  We go on the playground every day for at least twenty (20) minutes.  For safety and protection, tennis shoes, closed-toe shoes, or flat shoes which can be easily put on and fastened with no long laces that can cause tripping and stumbling, are the recommended footwear.  Please mark your child’s name on all clothing, jackets, lunch pails, backpacks, etc.
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Emergency Procedures

Dear Parents,
If an emergency or disaster situation should arise in our area while school is in session, we want you to be aware that Skull Valley School Preschool has developed a safety plan to respond effectively to dangerous situations.  If we have a major disaster during school hours, your child will be cared for at school.  Skull Valley Elementary School District has a detailed disaster plan which has been formulated to respond to emergency situations.
Certain situations may warrant that the school activates our Shelter in Place or Lock Down procedures.  All students and staff will clear the fields and outside areas, reporting inside the building immediately.  Anyone arriving at school during a Shelter in Place or Lock Down procedure, even if it is a drill, will not be granted access inside the building or to students.  When the dangerous incident has subsided, an all-clear signal will be given.  Parents entering campus to check a student out will not be granted permission until the all-clear signal is given.  Please understand that it is for the safety of all students and staff that we do not violate the procedures of the safety plan.
Students will be kept at Skull Valley School until we have been cleared to release students by the administration and local law enforcement.  Once student release is safe to take place, students will be released only to a responsible adult.  This person must be listed on the student’s emergency card which is required to be filled out by parents at the beginning of every school year.  Please be sure you consider the following criteria when you authorize another person to pick up your child at school:
· He/She is 18 years of age or older.
· He/She is usually home during the day.
· He/She is known to your child.
· He/She is both aware and able to assume this responsibility.


In the event that a natural disaster takes place during the time that students are being transported, students will be kept on the bus.  Any child who is home waiting for the bus will not be picked up and remains the responsibility of the parent or guardian.  In the event an emergency situation occurs in the afternoon, the driver will make every attempt to continue delivering the students to their homes.  If road conditions prevent the driver from delivering students to their home or to school in the morning, the students will be delivered to the nearest school site and that school will communicate with the home school to inform them of the student’s whereabouts.
If the students need to be evacuated from the school site, they will be escorted to the Christopherson property, through the gate behind the school building. Once student release has been authorized, we will follow the same procedures as listed above.
Please discuss these matters with your immediate family.  Planning ahead will help alleviate concern during emergencies.

Sincerely,
                   
Skull Valley School
Pre-School
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